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Instructions to preparer prior to Bid Opening:
 
1. Input Airport Name in the Text Field
2. Input Project Scope in the Text Field 
3. Input the TxDOT CSJ # in the Text Field
4. Select the Bid Opening Date from the Dropdown Calendar
5. Select the Bid Opening Time from the Dropdown Field
6. Input the Bid Opening Location in the Text Field
7. Select Add Column + Button to add Columns to match each Electronic Bid Form table's description 
      (Example: Base Bid Option 2, Deductive Alternate Bid No.1)
      This section will allow the user to add 10 columns
8. If additional columns headings are added, change each column heading to match Electronic Bid Form     
9. Print in landscape format with 11x17" paper size and take to Bid Opening
 
Required to Read and Open Bids:
 
10. Write Bidder Name in Bidder Column
11. Indicate by checkbox affirming Bid Guarantee submitted 
12. Indicate by checkbox Bid Form Electronically Filled Out Signed in Ink 
13. Indicate by checkbox Addenda Acknowledged, if applicable
14. Indicate by checkbox Qualification Ackowledgment or Qualification Statement submitted
15. Indicate by checkbox affirming HSP Submitted (State Funded Only), if applicable
16. Write Base Bid amount in Base Bid column, if responsive
17. If additional headings are added, write amount for each
18. Send copy to both TxDOT Project Manager and Grant Manager
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